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06 yreepkaenun Ilonoskenusi o0 apxuBe
anmapara CogeTta AenyTaTOB
MYHHIOHOAJLHOT0 oKpyra Yepemymku

B cooTBercTBuH ¢ DenepaabHEIM 3aKoHOM 0T 22.10.2004 1. Ne 125-@3 «O6
apxuBHOM nenie B Poccuiickoli ®eznepaimi», YCTaBOM MyHHUIHITATBHOIO OKpyra
YepeMyIKu:

1. VrBepauts Ilonoxenue 06 apxuBe anmapata (CoBeTa J€MyTaTOB
MyHHUIMNAIBHOTO okpyra UepeMyiiku coryiacHo [IpuiioixeHHuro.

2. Ha3HauuTh OTBETCTBEHHBIM JIMLOM 3a BeJeHue apxuBa anmapara CoBeTa
JeMyTaToB MyHHIMNAILHOrO OKpyra Yepemyluiku coBeTHHKa EpxoBy DnbBUPY
MuxaiinoBHy.

3. Hacrosiee pacropspkeHHe BCTYIIAeT B CHITY CO JHA €T0 NPUHATHS.

4, TIpusHaTh YTpaTMBIIMM CHJy pacropsbkeHue amnmapara CoBera HemyTaToB
MyHHIMIATBHOTO okpyra Yepemymku ot 28.07.2022 . Ne 12-O/1 «O yTBepKaeHHH
[Tonoxxenuss o6 apxuBe ammnapata CoBera JenyTaToB MyHHULMIAIBHOTO OKpyTa
YepeMymKm».

5. KoHTposib 3a WCHOJHEHHEM HACTOSIIEr0 pPAacTopsKeHHsl BO3JIOKMThL HA
BPEMEHHO HCTIONHSIOIIEr0 MTOTHOMOYHS pyKoBoauTes anmapara CoBeTa NeMyTaToB
MyHuIUNaIbsHOTo oKkpyra Yepemymku I'nanpieBy Maputo AjeKCaHIPOBHY.

BpeMeHHO HCIIOJIHAIOLIMIA NOJTHOMOYHSA
pyxoBoauTens annapata Cosera 1enyraToB
MYHHIIMNIAJIbHOIO OKpyra Yepemyumku // ML.A. I'naabieBa




[Ipunoxenue K pacropspkennio anmnapara Cosera
Iy TaTOB MYHHIMITAIBHOTO OKpyra YepeMymku
or 10.04.2023 r. Ne 14-O]]

MOJIOKEHUE

006 apxuse annapata CoBera JeNyTATOB MYHHIHNAJbLHOI0 OKpYra
Yepemyuiku

1. O0uiue moJoKeHus

1.1. Jloxymentsl ammapata (CoBeTa JeIlyTaTOB MYHMIMIIAILHOTO OKpyra
Yepemymiku (namee — ammapar CoBera JenyTaToB), UMEIOLIME HCTOPUYECKOE,
KyJIbTypPHOE, Hay4yHOe, COLMalbHOE, S3KOHOMUYECKOE 3HA4YE€HHE, BXOMIAT B COCTaB
ApxusHoro (onaa MOCKBBI, SIBISIFOIIETOCS] COCTABHOM 4acTbio ApXuUBHOTO (hoHIa
Poccuiickoii ®enmepauuu (mamee — ApxuBHbIA (oHZ MOCKBBI) M NOIIEXKAT
IIOCTOSIHHOMY XpaHeHHI0 B [ocynapcTBeHHOM OIOKETHOM YUPEXKIAEHHH Topoja
MockBsl «LIeHTpabHbIH ToCy1apCTBEHHBINH apXuB ropona Mocksbl» (nanee — I'bY
«I1I'’A MockBBI»).

1.2. Jlo mepenayu Ha MOCTOSIHHOE XpaHEHWE IOKYMEHTBI, BKIIFOYEHHBIE B
coctaB ApxuBHOro (oHma MOCKBBI, BpeMEHHO, B IIpeJeliax, yCTAaHOBIEHHBIX
®enepanbabiM  3akoHOM oT 22.10.2004 Ne 125-®@3 «OO6 apxuBHOM [1eje B
Poccuiickoii ®epepauun» ©U HMHBIMM HOPMATHBHBIMU IIPABOBBIMH  aKTaMH
Poccuiickoii @enepanyu, XpaHsTcs B apxuBe anmnapara CoseTa JelyTaTOB.

1.3. Annapatr CoBera JenyTaToB oOecreuMBaeT COXpPaHHOCTb, y4eT, 0TOOp,
YIOpPSJIOUEHHEe ¥ UCIOJIb30BaHHe JOKYMEHTOB ApxuBHOro (oHxa MOcCKBEL,
00pa3zyroluxcs B MPOLEecce ero AesITeIbHOCTH, B COOTBETCTBUM C HOPMATUBHBIMU
TOKYMEHTaMHU YTIOJTHOMOYEHHOTO (heiepaibHOr0 OpraHa UCIONHUTENbHON BIacTH B
cthepe apxXMBHOTO Jeia M JeJONPOM3BOACTBA, 00ECIEeYMBAET CBOEBPEMEHHYIO
nepenady ux Ha noctosinHoe XpaHeHue B I BY «LII'A MockBb».

1.4. Bce paboTel, CBsI3aHHBIE C TMOATOTOBKOM, YIIOpSIOYEHHEM,
TPaHCIIOPTUPOBKOM U mepenaydeil Ha MOCTOSIHHOE XPaHEHUE apXMBHBIX T0KYMEHTOB
BI'BY «lII'A MockBbI» IpOU3BOASATCS CHJIAMH H 3a cueT cpencTB annapata CoBera
NeIyTaToB.

1.5. Apxup annapara CoBeTa JenyTaToB CO3JAeTCsl Ui OCYLIECTBICHUS
XpaHEeHUs], KOMIUJIEKTOBAHHUs, y4eTa U HCIIONb30BaHUS JOKYMEHTOB ApPXHBHOIO
¢donna MoCKBEI, JOKyMEHTOB BpeMeHHBIX (CBbIIIe 10 JIeT) CpOKOB XpaHEHHs, B TOM
YHucle 10 JIMYHOMY COCTaBy, oOpa3oBaBIIMXCS B AesitenbHOCTH annapata Cosera
JEIIyTaTOB, a TAK)KE MOJATOTOBKY JOKYMEHTOB K Mepe/lauye Ha IIOCTOSIHHOE XPaHEHUE
B I'BY «II'’A MockBbl», HUCTOYHUKOM KOMIUIEKTOBAHUS KOTOPOTO BBICTYyIAET
annapat CoBeTa /1€y TaToB.

1.6. Anmapar Cosera aenyTtatoB paspaOartbiBaeT llonoxenue o0 apxuBe
annapata Coseta nenytaToB. [lonoskenue o0 apxuBe ammapara CoBeTa JEMyTaTOB




MOJUIE)KAT COMIACOBAaHMIO LleHTpaJbHOW SKCHEepTHO-IIPOBEPOYHON KOMMCCHEH
(LIBIIK) I'maBapxuBa MOCKBBI.

ITocne cornacosanus L[DIIK I'maBapxua Mocksbl Ilonoxkenne o0 apxuse
anmapara (CoBera JeNyTaToB YTBEPXKAAETCS PAacCHOPSHKEHHEM pPYyKOBOAMTEIS
arnmaparta CoBeTa IeMyTaToB MyHULIMIIAIBHOTO OKpyra YepeMyIKH.

1.7. ®yHKUKYK BeJCHHS apXKBa BO3IAraloTCs paclopsHKEeHHEM PYKOBOIUTENIS
anmnapara CoBeTa JeMyTaTOB MYHHUIMIIAILHOIO OKpyra Yepemyllku Ha JIHLO,
OTBETCTBEHHOE 3a BEJIEHUE apXUBa.

1.8. Pabora mo BejneHuro apxuBa anmapara CoBera JeNnyTaToB BEIETCS B
cooTBeTcTBUH ¢ PenepanbHpiM 3akoHOM oT 22.10.2004 Ne 125-®3 «O6 apxuBHOM
nene B Poccuiickoit @enmeparium», 3aKOHaAMKU, HOPMATUBHBIMU MIPAaBOBBIMU aKTaMU
Poccuiickoii ®enepanii, HOPMATHBHBIMU JOKYMEHTaMH  YIIOJHOMOYEHHOIO
(eepanbHOTO OpraHa WCIIOJHHUTEIBHOW BIACTH B C(Epe apXUBHOIO Jejia U
JIeJIONPOM3BOCTBRa, 3akoHoM ropoaa Mocksbl oT 28.11.2001 Ne 67 «O6 ApxuBHOM
¢donme MOCKBBI M apxuWBax», MMOCTAHOBIEHUSIMM U paclopsikeHusMH Mbdpa u
[TpaBuTenbcTBa MOCKBBI B chepe apXMBHOIO Jiejia U AeJIONPOn3BOACTBa, I IpaBrnamu
OpraHM3allii XpaHeHHUs, KOMIIEKTOBaHMs, y4eTa M MCIOJIb30BaHMs IOKYMEHTOB
ApxuHoro (onna Poccuiickoii @enepauuu U APYyrHX apXUBHBIX JOKYMEHTOB B
opraHax TOCYIapCTBEHHON BJIacTH, OpraHax MECTHOTO CaMOYIIpaBlIeHUsS U
OpraHM3alUsX, HOPMATHUBHBIMH M METOAMYECKHUMM JIOKyMeHTamH [ aBapxmBa
MOCKBBI, paclopsiIMTENIbHBIMUA JIOKyMeHTaMud anmapara (Cosera JelyTaros,
HacTtosuM [TonoxeHnuem.

1.9. Kontponb 3a mesTelnbHOCTBbIO apxuBa anmapara (CoBera AemyTaToB
OCYLIECTBJISIET PYKOBOAMTENb anmapara CoBeTa AemyTaToB MyHULUIIAIBHOIO OKPYyTa
Yepemymku.

1.10. Opranu3alilMOHHO — METOUYECKOE PYKOBOACTBO JIEATEIbHOCTBIO apXuBa
ocywectsisieT I BY «LII'A MockBbI».

2. CocTaB JOKYMEHTOB apXHBa

B apxuB anmnapara CoBeTa emyTaToB OCTYIAIOT:

2.1. 3aKOHYeHHbIe B JEJONPOU3BOJICTBE Jlejia TIOCTOSHHOTO U BpPEMEHHBIX
(cBbitie 10 sieT) CpoKOB XpaHEHUs, B TOM YMCIIE JOKYMEHTHI 10 JMYHOMY COCTaBy,
oOpazoBaBlIMecs B JesATeIbHOCTH anmnapara CoBeTa JemyTaToB.

2.2. CnipaBOYHO — MOMCKOBBIE CPEICTBA K TOKYMEHTAM U YUYeTHBIE JOKYMEHTBI
apxuBa annaparta CoBeTa 1€y TaToB.

3. 3agaum apxuBa

K 3agauam apxuBa annapara CoBeTa JIeIyTaTOB OTHOCSTCS:

3.1. Opranuzanust xpaHeHHsI JOKYMEHTOB, COCTaB KOTOPBIX IPENLyCMOTpPEH
paszenom 2. Hacrosiuero [lonoxxenus.

3.2. KommiekroBanue apxuBa ammapara CoBeTa [NemyTaTOB JOKyMEHTaMU,
o0pa30BaBIINMHUCS B [eATEIBHOCTH anmapara CoBeTa AeIyTaToB.

3.3 Y4eT oKyMeHTOB, HaXOSIMUXCsl HA XpaHeHWH B apxuBe arnmnapara CoBeta
JIeIyTaToB.

3.4 Hcnonp3oBaHue IOKyMEHTOB, HAaxXOASIIMXCS HA XpaHEHHH B apXHBe
annapara CoBera 1€y TaToB.




3.5. IToaroToBKa U CBOEBpEMEHHAsI Mepeiada T0KyMEeHTOB APXUBHOIO (DOHIA
Mockssl Ha ocTossHHOE Xpanenue B [ BY «LII'A MocKBbI».

3.6. Meroauueckoe PYKOBOACTBO ¥ KOHTpOJIb 3a (DOPMHPOBaHMEM U
oopmiaenuem sein B anmnapare CoBeTa JeIyTaToB U CBOEBPEMEHHOM Mepefavet ux
B apxuB annapara CoBeTa JelyTaToB B yCTAHOBJICHHOM TOPsIKE.

4. DyHKIUH apXUBa

ApxuB anmapara CoBera JeIyTaToB OCYLIECTBISAET CleAyomue (yHKIHH:

4.1. Oprau3syeT npueM A0KyMEHTOB MOCTOSIHHOTO U BpeMeHHBIX (cBbime 10
JIeT) CPOKOB XPaHEHHd, B TOM UHCIe IO JUYHOMY COCTaBy, 00pa30BABIIMXCS B
nesitesibHOCTH amnmapara CoBeTa JemyTaToB He IO3/IHee, YeM 4epe3 3 roja Iocie
3aBePILEHHUS JIET B JIeJIOIPOHU3BO/ICTBE.

4.2. OpraHu3yeT U MPOBOAUT IKCMEPTU3Y LIEHHOCTH JOKYMEHTOB BPEMEHHBIX
(cBeimme 10 JIeT) CpOKOB XpaHEHWs, HaAXOIALIMXCS Ha XpaHEHHH B apXHBe
OpraHu3aiiiy, B IesX 0TOopa JTOKYMEHTOB JUIs BKJIKOYEHHUS B COCTaB APXHMBHOIO
¢onma MOCKBBI, & TaK)Ke BBISBICHHS JIOKYMEHTOB, He MOAJIEKAIIUX AaIbHEHIIEMY
XPaHEeHHUIO.

4.3. Coznaer, IOTOJHSAET U COBEPILIEHCTBYET HAYYHO — CIIPAaBOYHBIN anmapar
K XPaHSIIUMCS B apXUBe I0KYMEHTaM.

4.4, Ocy1iecTBIsIET MOATOTOBKY U MPEICTABIIAET He 1103/IHee, YeM yepes 3 roza
MocJie 3aBePIICHUs J1eJ1 B AeJIONPOU3BOICTBE:

a) Ha pacCMOTPEHHE U corylacoBaHue DKcnepTHo# komuccuu (DK) anmnapara
CoBera JeyTaTOB OMKCH JIe) MOCTOSIHHOIO XpaHeHusl, BpeMeHHbIX (cBbime 10 ner)
CPOKOB XpaHEHHsI, B TOM YHCJIE 110 JUIHOMY COCTaBY, a TAK)KE aKThl O BBIACICHUHU K
YHHUTOKEHHIO apXUBHEIX JIOKYMEHTOB, He TIOJIJIe)KAINX XpaHeHHIO, aKThl 00 yTpaTe
JNOKYMEHTOB, aKThl O HEUCITPABUMBbIX MMOBPEXKACHUIX apXUBHBIX JOKYMEHTOB;

0) nHa ytBep:xkaeHue win cornacosanue LIDIIK ['maBapxuBa MOCKBBI ONUCH
JIeJT TIOCTOSTHHOTO XPaHEHHUS W TI0 JTHYHOMY COCTaBY, aKThl 00 yTpare JOKYMEHTOB,
aKThl O HEHCIIPABUMBIX MTOBPEXKIEHUAX apXHUBHBIX IOKYMEHTOB;

B) Ha YyTBep)KIeHHe pyKoBoauTemto anmnapara CoBera JemyTaTroB
MYHHUIMIIATBLHOTO OKpyra YepeMyILIKM OMUCH JeNl MOCTOSHHOTO XPaHEHWs] W IO
JUYHOMY COCTaBy, aKThl 00 yTpare JIOKyMEHTOB, aKThl O HEUCIPAaBUMBbIX
MOBPEXKJICHUSIX apXUBHBIX NOKYMEHTOB, yTBep)KIeHHbIe (cormacoBanHbie) [[OITK
I'maBapxuBa MOCKBBI, ONUCH JieJl BpeMeHHBIX (cBbilie 10 JIeT) CpOKOB XpaHeHHs,
aKThl O BBIJEJICHUM K YHHUYTOXKCHHUIO apXUBHBIX JOKYMEHTOB, HE ITOJIEKAIINX
XpaHeHu1o, cornacoBanusle DK annaparta CoBeTa IemyTaToB.

4.5. Bener yueT 1OKyMEHTOB U (DOH/IOB, HAXOISLIMXCS HA XpAaHEHUH B apXHBe
annapata CoBeTa [IellyTaTOB B YCTaHOBJICHHOM ITOPSIJIKE.

4.6. Ilpencrasnser B ['BY «LI['A MockBbl» yueTHble cBefieHUsI 00 oO0beMe U
cocTaBe XpaHsALlMXCs B apxuBe anmapara CoBeTa [JemyTaToB JOKYMEHTOB
ApxuBHOro ¢oHna MoCKBEI U APYTUX apXHUBHBIX JOKYMEHTOB (IIacIOPT apXHBa) B
COOTBETCTBHH C IIOPSAKOM rOCYJapCTBEHHOTO y4eTa JOKYMEHTOB ApXUBHOTO (DoH1a
Poccuiickoit @enepanum.

4.7. CucreMaTU3UPYET U pa3MeIlaeT JOKYMEHTHI, IOCTYIAKIINE Ha XpaHEHHE
B apxuB ammapara Cosera jernyTaroB, oOpa3oBaBIIMecs B XOJAE OCYIIECTBIECHHS
nesaTenpHOCTH annapata CoBeTa ey TaTOB.




4.8. OpraHusyeT nepefayy 1 iepeiaeT B yCTAaHOBIEHHOM IOPSJIKE TOKYMEHTBI
ApxusHoro (onmaa Mockssl Ha moctossHHOe XpaHeHue B 'BY «LII'A MockBbI».

4.9. ITpoBOAUT MEPONPHUATHA MO OOECHEUYCHUIO COXPaHHOCTH JOKYMEHTOB,
HAaXOJSIIMXCS Ha XpaHeHUH B apxuBe anmnapaTa CoBeTa 1enyTaToB.

4.10. OpranusyeT UCI0JIb30BaHHe JOKYMEHTOB:

- HHpOPMHpPYeET pyKoBoAKUTeNA annapara CoseTa JIemyTaToB My HULIUIIAILHOTO
okpyra Yepemyliku u coTpyaHMKOB anmnapara CoBera JemyTaToB O COCTaBe H
colepxaHuU JOKyMEHTOB apxuBa annaparta CoBeTa JemyTaToB;

- uHMOOPMUPYET M0Jb30BaTEIEH 110 BOIIPOCAM MECTOHAXOXKICHHS apXMBHBIX
JIOKYMEHTOB,;

- OpraHu3yeT BbIa4y JOKYMEHTOB M Iell BO BPEMEHHOE I10JIb30BaHUE B
YCTaHOBJIEHHOM IOPSIAKE;

- UCTIOJTHSIET 3alpOChl MOJb30BaTeNel, BbI1aeT apXUBHBIE KOIIMH JIOKYMEHTOB,
apXWBHBIE BBIMTUCKH U apXUBHBIE CIIPABKH;

- BeJeT Yy4YeT HCIOJb30BaHUsl JOKYMeHTOB apxuBa amnnapata Cosera
JeIyTaToB.

4.11. Co3maer QoHI MONB30BaHHS apxuBa anmnapara CoBeTa JENyTaTOB U
OpraHu3yeT ero UCIoJib30BaHue.

4.12. OcyuiecTBisieT BeJeHHE CIPAaBOYHO — IIOMCKOBBIX CPEACTB K
JIOKyMeHTaM apxuBa annapara CoBeTa JenyTaToB.

4.13. YuactByeT B pa3paboTke HJOKyMeHTOB anmnapara CoBeTa JemyTaToB 110
BOIIPOCAM apXUBHOTO JIeJ1a U J1eJIONPOU3BOICTBA.

4.14. Oka3biBaeT METOAUYECKYIO TOMOLLb:

a) OTHeNy JNOKyMEHTAllMOHHOTO 00ecredeHHsl B COCTABI€HUH HOMEHKIIATY PhI
nei, GopMUPOBaHUU U O(OPMIICHUIO JIeT;

0) CTPYKTYpHBIM [TOAPa3IeIeHUsIM U paboTHHKaM anmapara Cosera JenyTaToB
B [IOJArOTOBKE JOKYMEHTOB K Iepesaye B apxuB anmnapara CoBera JenyTaToB.

4.15. KonTponupyeTr npaBUIBHOCTb ()OPMHPOBAHMUA U OQOPMIIEHHS €Nl B
JIeJIONIPOU3BO/CTBE, a TAKXKE IIOATOTOBKY J€] K Iepeade B apXuB.

5. IIpaBa apxuBa

JIn1o, 0OTBETCTBEHHOE 3a BeIeHHE apXHUBa, UMEeT [IPaBo:

5.1. IlpencraBiate  pykoBojauTento anmapata CoBera  JemyTaToOB
MYHMIMIIAIBHOTO OKpyra YepeMyIIKH NpeIoKeHHs MO COBEPUICHCTBOBAHUIO
OpraHu3alMi XpaHEHWs, KOMIUIEKTOBAHMS, ydeTa M MCIOJIb30BAHUS apXUBHBIX
JOKYMEHTOB B apxuBe annapara CoBera qenmyTaToB.

5.2. 3ampamiuBath y cOTpyAHHKOB armmapata CoBeTa NenyTaToB CBEICHHS,
HeoOxoIuMBIe 1711 paboThl apxuBa amnmnapata CoBeTa eIy TaTOB.

5.3. JlaBatb pexoMeHzauuu paboTHHKaM arrmapara CoBeTa JenyTaToB IIO
BOIIPOCaM, OTHOCAIIUMCS K KOMIIETEHLMM apxuBa annapara CoBera IemyTaToB.

5.4. TpeboBars oT paboTHuKOB annapata CoBeTa [eMyTaTOB CBOEBPEMEHHOM
nepeaavyy JOKYMEHTOB B apxuB annapata CoBeTta /ey TaToB.

6. OTBeTCTBEHHOCTD

6.1. JIumo, oTBETCTBEHHOE 3a BeleHHE apXHBa, HECET OTBETCTBEHHOCTb 3a
BBITIOJIHEHHE BO3JIOXKEHHBIX HA apXWB 33/a4 U (OyHKIIHH.




6.2. JIu1o, OTBETCTBEHHOTO 34 BEJIEHHE apXUBa, COBMECTHO C PYKOBOJUTENIEM
anmapata CoBeTa JIEMyTaTOB MYHHLMIAIBHOTO OKpYyra Yepemymiku Hecer
OTBETCTBEHHOCTE B COOTBETCTBHH C 3aKOHOAaTeNbCTBOM Poccuiickoii Menepanun 3a:

- HEeCOONOJEHHE IpaBUJ OpraHU3aUMi OGECHedeHHs COXPaHHOCTH,
KOMIUIEKTOBAaHHsA,  y4era, WCMOJNL30BAHHA  JOKYMEHTOB,  yCTaHOBJIEHHBIX
3aKOHOJATEJIbHBIMU U HOPMATHBHBIMH akTaMu P®@;

- YTpaTy U HECAaHKIIMOHUPOBAHHOE YHHUUYTOXEHHE JOKYMEHTOB;

- HapymieHHe Inopsaka U CPOKOB Iepefadyd JOKYMEHTOB ApXHBHOTO
(orna Mockssl B «I'BY «LII"’A MoCKBEI.

6.3. Ilpu cMeHe JMIa, OTBETCTBEHHOTO 3a BeJieHHe apXHBa anmapara CoBeTa
ACTYTATOB, MpUEM — TMepefaya NOKYMEHTOB apXHBa, YYETHOTO W HAYyYHO —
CIIPaBOYHOIO amnmapara K HUM OCYIIECTBIISETCS 110 aKTy.

COTJIACOBAHO COlrJ1ACOBAHO

IIpoToxou 3xcnepTHOl KOMHCCHHI
lMpoTokon

ammapara CoBeTa AenyraToB . :
MYHHIMNAILHOTO 0Kpyra YepemymKu LlBHTpE!ﬂbHOM JKCNEPTHO-NPOBEPOYHOMU
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